SUPPLIER TRAINING

Quick Start Guide for Suppliers
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Introduction

Going forward all Tenders from SMRT will be routed thru the Ariba eSourcing application
and all vendors would be required to submit their responses electronically thru Ariba
application
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Event Invitation

u  SMRT would send an invite thru the Ariba application for participating in the Event
U  An email will be send from Ariba application to the Email address of the Contact person
identified by SMRT

U Once the Contact Person receives the Email, he can.,

A Register to the Ariba Commerce Cloud by clicking on the Link mentioned in the Invite
Email

A If already a registered user., Log In using the credential's to access the event

U Please call Ariba helpdesk if you encounter difficulty in submitting the proposal online.
Singapore: 1800 311 4600 | Asia: 65 6311 4745 | US Toll Free: 1 866 218 2155 | US: 1
412 222 6153 | Europe: 44 20 7187 4144

by clicking on the Help Menu on the Top Right Corner of the Page

Contact Administrator




Event Invitation eMall

J



Invitation to Bid
SMRT - TEST
Welcome, Training Supplier.

This is an Event Invitation from a Test Event.

You have been registered on SMRT - TEST eSourcing site to participate in the following event, @X16- Demo for
Suppliers.

You have been assigned the following User Id training Supplier@smri.com.sg

Event Opens On : Sunday, 18 September 2016 at 12:16, Singapore Time.

Event Closes By : Sunday, 18 September 2016 at 13:56, Singapore Time. A Sample Of Event Part|C|pat|0n
For more information about this event: InVIte Emall send to you from
1. Complete your registration / to access the Event. Ar'ba App“ca'“on

- Click this link Click Here
- Create a password
- Create a secret question

2. Accept Terms & Conditions

3. Access the event
- Review and Accept the agreement if you choose to participate in the event.

You can download the guide on using Ariba Procurement Portal :
http:/www.smrt.com.sg/Portals/0/Users/043/43/43/SMRTSupplierGuideforREX. pdf

Technical problems? caif ARIBA helpdesk

Questions about the Event? contact Singapore: 1 800 311 4600 | Asia: 65 6311 4745 | US:
Mahesh Balakrishnan 1412 222 6153 | US Toll Free: 1 866 218 2155 |
88120435 Europe: 44 20 7187 4144

maheshkumar@smrt.com.sg

Note Supplier registration is Free of Charge. SMRT will only accept responses submitted via Ariba.

To ensure best performance on our Ariba Spend Manage ment site please do the following:
- Use one of the currently compatibie browsers listed here: htfps #connect ariba.com/KAAcontent2/1, 130899 00. htmi
- More best practices on site performance available here: hitps-#/connect ariba com/KAAcontent2/1,. 135207, 00_htmi

We look forward to working with you!
Thank You,
SMRT - TEST - Procurement Team.

SMRT - TEST sourcing site, Event Doc84439

Demao for Suppliers, Realm: smrt-T, Message Id: MSG25296821, Click Here
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Invitation to Bid
SMRT - TEST
Welcome, Training Supplier.

This is an Event Invitation from a Test Event.

You have been registered on SMRT - TEST eSourcing site to participate in the following event, @X16- Demo for
Suppliers.

You have been assigned the following User Id training Supplier@smri.com.sg

E t O On : Sunday, 18 Sept ber 2016 at 12:16, Si Ti . I 1 . 2

Event Closes By : Sunday, 18 September 2016 at 13:56, Singapore Time. Cli ck Olick Hetee Ifii nk to
participate in the Event by completing the

Registration process in Ariba commerce Cloud. This is

For more information about this event:

1. Complete ypur registratigh / to access the Event. o g o o

- Click this nn’J Click Here [ a one time registration task., once registered the same
- Create a pa: . ' - . -

- Create a secret question credential's can be used to Participate in other Tenders
2. Accept Terms & Conditions from SMRT

3. Access the event

- Review and Accept the agreement if you choose to participate in the event.

You can download the guide on using Ariba Procurement Portal :
http:/www.smrt.com.sg/Portals/0/Users/043/43/43/SMRTSuU lierGuideforREX. pdf

A

Click on the Link to Download the Guide to use Ariba

Technical problems? calf ARIBA helpdesk

Questions about the Event? contact singapore: 1 800 311 4600 | Asia: 65 6311 4745 | US i iffi i i

Mahesh Balakrishnan 1412 222 6153 | US Toll Free: 1 866 218 2155 | — For TeChnlcaI dIﬂ:ICUItIeS ContaCt Arlba help
88120435 Europe: 44 20 7187 4144 d k

maheshkumar@smrt.com.sg ES

Note Supplier registration is Free of Charge. SMRT will only accept responses submitted via Ariba.

To ensure best performance on our Ariba Spend Manage ment site please do the following:
- Use one of the currently compatibie browsers listed here: htfps #connect ariba.com/KAAcontent2/1, 130899 00. htmi
- More best practices on site performance available here: hitps-#/connect ariba com/KAAcontent2/1,. 135207, 00_htmi

We look forward to working with you!
Thank You,
SMRT - TEST - Procurement Team.

SMRT - TEST sowurcing site, Event Doc844393

- Demo for Suppliers, Realm: smrt-T, M

295821, Click Here



Registration Process
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Welcome, Training Suppleir

Have a question? Click here o see a Quick Start guide.

Welcome to the Ariba Commerce Cloud. SMRET Ariba Buyer Account has invited you to a sourcing event. Please complete registration for your account on the Ariba Commerce Cloud prior to
accessing the sourcing event.

Flea Click here if you are Already g  account registration by clicking Continue. Note: If you click Continue and you already have an existing user account on the Ariba Commerce
Clou Registered User creating a duplicate user account.

¥

Click herg)if you already have an Ariba Commerce Cloud |, Ariba Discovery or Ariba Network account

T

Click here if you are a New User




rter basic company information Fill the Mandatory [Marked with *]

information.

Company Mame:*  SMRT Training Supplier

Country* ~ Singapore [SGP] | [your company has more fhan one office, ener e

Address*  Bishan Depot

Type the product or services which
your company deals with. For eg:- .
Forklifts. And add to the Product
and service categories. You can + sgn216
add more than one Category

l State

Product and Service Categories:* | Enter Product and Service Categories

Singapore

e
[=1
[=1

Ship-to or Service Locations:* | Enter Ship-to or Service Location

f

Type in your Ship To Location. For
eg:- Singapore

=
=]
=]

-0r-

-0r-

Browse

Browse



Enter user account information

*  indicates a required field

Ariba Privacy Statement

Mame:*  Training Suppleir
Email: » Fill the Mandatory [Marked with *] information. Do
Use my email as my username remember your password and secret question
Usemame:* | testmaheshb@smr.com.og Accept the Terms gng Conditions and Click
ubmit

Password:* | Enter Password

Repeat Password

. . The answer to your secret question must be atleast 5 characters
Secret Question:* | In what city was your mother born? ~

Your Answer

Repeat Your Answer

The language used when Ariba sends you configurable notifications. This is
different than your web b

Language: English ~

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other companies. If you want to hide your company profile, you can do so
anytime by editing the profile visibility settings on the Company Profile page after vou have finished your registration.

By clicking the Submit button, you expressly acknowledge and give consent to Ariba for yvour data entered into this system to be transferred outside the European Union, Russian Federation or other
jurisdiction where you are located to Ariba and the computer systems on which the Ariba services are hosted (located in various data centers globally), in accordance with the Ariba Privacy Statement, the
Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within your organization or Ariba, Inc. This consent shall be in effect from the

moment it has been granted and may be revoked by prior written notice to Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your personal
data entered or modified in the system has previously been captured by your organization in a separate data repository residing within the Russian federation.

D have read and agree to the Terms of Use and the Ariba Privacy Statement




Required Profile Fields

“four customer has requested that you complete the following information before they conduct business with you. Click Go to Company Profile and complete the required fields. After you provic

Required Profile Fields From SMRT - TEST

= Customer Requested Fields

Go to Company Profile =

T

Once you Submit you will be required to complete
Organization Profile Questionnaire as Required by SMRT as
ONE TIME Mandatory Activity




SMRT - TEST Requested Profile

* Indicates a required field

Your © Fijll the Mandatory [Marked with *] Information and Submit. Once you

inform;

custon Complete and Submit your Profile Questionnaire.

Changes you make below may be subject to approval before they are accepted.

Question

¥ 1 Company Information

ter you complete the requested profile
d without sending the changes to your

Save as Draft

1.2 Please give a brief overview of your company

1.3 How many permanent employees do you have?

1.4 Which year was your company founded?

3

1.5 Mention your Company Type

-
e
o

L2

=
&

L

13




SMRT - TES Once you Complete and Submit your Profile Questionnaire. Click Close
" Indicates a require on the Right Corner to access the Event.

Your customer has specifically reguested that you complete the following profile information. After you complete the requested profile
information, click Submit. You can click Save as Draft to save any values you may have edited without sending the changes to your
customer. Click Discard Draft to clear all the changes you have made and display the last values you successfully submitted to your

customer

Status: Submitted by Training Suppleir at 0918/2016 01:00 PM Discard Draft Save as Draft m

Changes you make below may be subject to approval before they are accepted.

@have successfully submitted changes to your CUS’D

Cluestion

v 1 Company Information

1.2 Please give a brief overview of your company

b
1.3 How many permanent employees do you have? 3000 !




Accessing the Event and Submitting the Response
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Company Settings B Training Suppleirv  Help Center »»

Your Company
Settings/Account Information

Welcome to SMRT Page @Smm

vents

Title ID End Time | Event Type
v

(01X 16- Demo for Suppliers Doc844393356 918/2016 1:56 PM RFP

‘asks l

Click on the Event Name to

N Access the Event Due Date Completion Date Alert

16



T smm— et Deskop Fle Sync

i . Time Remaining for the Event to me remaining
Event Details & Doc1216439020 - 2016200004 C o (@ 0 days 2357

Event Messages You must decide whether or not you intend to participate in this event

Download Tutorials (:D @ @

Intend to Participate Decline to Participate Print Event Information
v Checklist

| 1. Review Event Details ~ Event Overview and Timing Rules

1 Select Lots Owner.  Mahesh Balakrishnan (7 1) Click on Review Prerequisites if you wish
fen Te REP to participate in the Event
3. Submit Response IR 2) Click on Declineto Respondi f you d

Publish time: 111172018 21:11 wish to participate in the Event
3) Click on Print Event Information to print the

Due date: 17272018 21:11 event details

17



Event Details

Event Messages

Download Tutorials

v Checklist
1. Review Event Details
2. Select Lots

3. Submit Response

v Event Contents

All Content

fz Doc1216439020 - 2018200004 C

Download Content Select Lots

Print Event Information

You can Ootwinlodd Conbtentd

Primary content in an Excel Sheet.

to downl oad

Time remaining
@ 20 days 23:55:06

t he

YoucanClickonA Pri nt Event tdpnnfter mat i ono

Event Information.

QUOTATION REFERENCE NUMBL Aivw weounir vy

Name 1

1 QUOTATION REFERENCE NUMBER AND DESCRIPTION
(QQuotation Ref No:

Description:

(Section 10f10) Next » I

Less.. -

» Next Section: SITE SHOWROUND
18



Event Detall & Doct216439020 - 2018200004 C ¢ EDdaySZQSSSUB

Event Messages Download Content ‘ Select Lots \

Print Event Information

Download Tutorials T
You need t %ele@lLdtsok tonsil ect the | ots you
v Checklist Primary wish to participate. This is Mandatory.

1. Review Event Details

QUOTATION REFERENCE NUMBER AND DESCRIPTION (Section 10f10) Next » &
2. Select Lots
Name 1
3. Submi Response - QUOTATION REFERENCE NUMBER AND DESCRIPTION Less... -
Quotation Ref No:
v Event Contents Description:
All Content
» Next Secton: SITE SHOWROUND

19



Select Lots

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3 Select Lots

4 Submit Response

Doc844393336 - QX16- Demo for Suppliers

Select the bidding currency at event level. You place bids using the bidding currency. This is the default currency assigned to all lots below.

Event Bidding Currency

Select event bidding currency’| Select Curency v | e You can use the Bidding Currency to select

, : the currency you want to Bid
e R ETE T O eI T O T ETETT

Select Lots Select Using Excel

Select the Lots and Click on Submit Selected
Lots Available for Bidding | ;s

v | Name

v 5.1 RELAY:4PDT,SOLDER,14 PIN,SC,24V DC (GEN)
RELAY-4PDT.SOLDER, 14 PIN,SC.24V DC (GEN)

v 52 CABLE TIE:4.7TMM X 186MM LG,BLACK

CABLE TIE:4.7MM X 186MM LG,BLACK

Submit Selected Lots

More

View Exchange Rates

=L
v
]
0
o
g
(1)

20



LIS TITairing

= Doc1216439020 - 2018200004 C 20 days 23:51:54

Primary
Now you will be able to Enter the Price you wish to
Quote.
All Content m A
Name 1 Price
2 SITE SHOWROUND More... | + ~

3 PERSON IN CHARGE (PIC) More. . +

¥ 4 DOCUMENTS REQUIRED

41 Submit your proposal
(if any)

¥ 5 PRICE SCHEDULE More... | +

51 AIR

REGULATOR:STANDARD Less. | = ® sGD
RELIEVING TYPE PORT

SIZE:RT...

AIR REGULATOR:STANDARD RELIEVING TYPE PORT SIZE:RT 3/8 INCH MAX SUPPLY PRESSURE:21KGF/CM2 REDUCED PRESSURE RANGE:0.2 TO 8 5KGF/CM2 AM
FOR REGULATING AIR PRESSURE TO DAMPERS & PNEUMATIC EQUIPMENT

Attach a file

Lead Time [In Days]:
21
Requested Delivery Date:  Mon, 19 Feb, 2013



Responding using the Existing MPN Part No / Name
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Responding using the Existing MPN Part No / Name

5.2 CABLE TIE:4.TMM X less. =1 | 100 #60—— Enter the Price

186MM LG,BLACK
CABLE TIE:4.7MM X 186MM LG,BLACK

Lead Time [In Days]: | 17| le——— Enter the Lead Time

Requested Delivery Date:  Fri, 23 Sep, 2016

MPN Number/Name: IManf. No. - T 50 R'WR ; Manf. Name - HELLEF’] [Manf. No. - 666-155 ; Manf. Name - RS ] [Manf. No. - K-2005U ; Manf. Name - K5T ]

Is this a Alternative Part?: Unspecified ~

Enter Manufacturer Part No,
<+— Manufacturer Name by
copying details

Enter Existing/Alternate Manufacturer PartMo: T 50 RIWR|

Enter Existing/Alternate Manufacturer Name: HELLER

You can Enter Comments in
Comment: this Section

-~

A

Attach your File:  agtach a file You can Attach any files

23

Item Details: Ariba testing



Responding using the Alternate MPN Part No / Name
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Responding using the Alternate MPN Part No / Name

5.2 CABLE TIE:4.TMM X less. =1 | 100 #60—— Enter the Price

186MM LG,BLACK
CABLE TIE:4.7MM X 186MM LG,BLACK

Lead Time [In Days]: | 17| le——— Enter the Lead Time

Requested Delivery Date:  Fri, 23 Sep, 2016

MPN Number/Mame: [Manf. No. - T 50 RAWR. ; Manf. Name - HELLER ] [Manf. No. - 666-155 ; Manf. Name - RS ] [Manf. No. - K-2005U ; Manf. Name - K5T ]

Is this a Alternative Part?: Yes ~ .
If there is an Alternate Part,
Enter Existing/Alternate Manufacturer PartMo: Alternate Manufacturer Part Mo —e— Select i Y e sadd,Enter the
Alternate Part No / Name
Enter Existing/Alternate Manufacturer Name: Alternate Manufacturer Name
—
P You can Enter Comments in
Comment: this Section
8

A

Attach your File:  Attach a file W You can Attach any files

25

Item Details: Ariba testing



51
RELAY:4PDT,50LDER,14 Less... - 250 s5GD
PIN,SC,24V DC (GEN)

RELAY:4PDT.SOLDER, 14 PIN,SC,24V DC (GEN)

*

Lead Time [In Days]: 25

Requested Delivery Date:  Sat, 15 Oct, 2016

Is this a Alternative Part?: Unspecified

If there is no Manufacturer Part
Enter Existing/Alternate Manufacturer PartNo: —¢—— No / Name donot
anything in these boxes

Enter Existing/Alternate Manufacturer Name:

Comment:

Attach your File:  Attach a file %

Item Details:  Ariba testing 26



Enter your Price Details and Click on Click on Save to save your
Submit Entire Response to submit your Responses and to Submit at a
responses later stage




